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How to Unapprove a State Collection 
This document’s purpose is to assist the user at the LEA and School level with 

understanding how to unapprove a state collection. 

Important:  If the End Submission Date of a state collection is prior to the current date, 

you cannot unapprove that collection.  A Remedy ticket will need to be 

opened requesting that the state collection be unapproved for the desired 

school, including in the Remedy ticket each school’s six-digit number. 

Note:   For more information on how to log a Remedy ticket see: http://www.nc-

sis.org/support.html 

 

 

Navigation: Start screen > State Reports - The State Reporting Dashboard page 

appears >  

LEA LEVEL – Making all schools State Collection Available 

 

1. At the LEA, on the State Reporting Dashboard, Click   by the collection that 

needs to be moved to the Current School Level Collections. 

 

 

2. The user will need to confirm that they want all schools unapproved. (You must 

unapproved all or none.) 
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Important:  If the End Submission Date of a state collection is prior to the current date, 

you cannot unapprove that collection.  A Remedy ticket will need to be 

opened requesting that the state collection be unapproved for the desired 

school, including in the Remedy ticket each school’s six-digit number. 

 

School LEVEL – Making a State Collection Available 

 

Navigation: Start screen > State Reports - The State Reporting Dashboard page 

appears > click Run by Common Follow-Up Collection  

1. At the school level, on the State Reporting Dashboard, Click   by the 

collection that needs to be moved to the Current School Level Collections.  The 

system will load and the collection will move to the Current Collections area. 

 

 

 

Important:  If the End Submission Date of a state collection is prior to the current date, 

you cannot unapprove that collection.  A Remedy ticket will need to be 

opened requesting that the state collection be unapproved for the desired 

school, including in the Remedy ticket each school’s six-digit number. 

 


